
Fundamentals of the Assessor’s Office  
Agenda for 4/18-20/23 

Join a Kahoot webpage 
(PIN will be shared at game time) 

 

Day 1 
Time Topic Instructor Handouts 
8:30am Chapter 1: Welcome and 

Kahoot 
Danielle Sullivan, Mike 
Braaten, Alex Ball, TJ Mains 

• Property Tax Resource Center (PTRC) website 
• Class participant list 

9:20am Chapter 2: Laws, Rules, and 
Assessor’s Responsibilities 

Tim Graham • Chapter 2 PPT handout 

9:50am Break All - 
10:30am Chapter 3: Customer Service Mike Lonergan • Chapter 3 PPT handout 
11:00m Chapter 4: WSACA 

Education Program and 
Kahoot 

Jeri Lux • Chapter 4 PPT handout 
• Application for Accreditation - Real Property 

Appraiser 
• Application for Accreditation Renewal 
• Class registration form 

11:10am Wrap-Up Alex Ball, TJ Mains - 
12:00pm Adjourn All • Day 1 evaluation 
    

 

Day 2 

Time Topic Instructor Handouts 
8:30am Welcome Alex Ball, TJ Mains - 
8:40am Chapter 5: Appraisal 

Principles / Real Property 
Valuation  
 

Alex Ball, TJ Mains • Chapter 5 PPT handout 
• Overview of Real Property Appraisal Practices  
• Cost Approach Example 
• Cost Approach Answer 
• Sales Comparison Example 
• Sales Comparison Answer 
• 2023 Exercise Questions 
• 2023 Exercise Answers 

9:40am Chapter 6: Revaluation / 
Mass Appraisal 

Marilyn O’Connell • Chapter 6 PPT handout 

10:10am  Break All - 
10:25am Chapter 7: Appraisal Logistics Melanie Correll • Chapter 7 PPT handout 
11:00pm Chapter 8: Personal 

Property / Audit Requests 
Lisa Brewer • Chapter 8 PPT handout 

• Personal Property Brochure 
• Valuation Guidelines 
• Personal Property Manual 
• Manufactured Home Brochure 

12:00pm Lunch All - 
1:00pm Chapter 9: Ratio Studies Mary Burket • Chapter 9 PPT handout 
1:30pm Chapter 10: Centrally 

Assessed Property / GIS 
Jordan Dilba • Chapter 10 PPT handout 

• Centrally Assessed Decision Tree 
• Centrally Assessed Apportionment Example 
• Pierce Map 

2:00pm Chapter 11: Current Use 
Designated Forestland and 
Kahoot 

Jeri Lux • Chapter 11 PPT handout 
• 2022-2023 Wheat Facts 
• Designated Forestland Application 
• Farm and Agriculture Land Application 
• Open Space Application 
• Open Space Taxation Agreement 
• Timberland Application 
• Additional Tax 
• Designated Forestland Removal 

2:30pm Wrap-Up Alex Ball, TJ Mains - 
2:40pm Adjourn All • Day 2 evaluation 

 

https://kahoot.it/
https://propertytax.dor.wa.gov/
https://propertytax.dor.wa.gov/Documents/Participant%20List%20-%202023%20Fundamentals.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%202%20-%20PPT%20Handout.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%203%20-%20PPT%20Handout.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%204%20Education%20Student%20PowerPoint.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%204%20-1%20Application%20for%20Accreditation-%20Real%20Property%20Appraiser.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%204%20-1%20Application%20for%20Accreditation-%20Real%20Property%20Appraiser.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%204%20-2%20Application%20for%20Accreditatio%20Renewal.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%204%20-%203%20Class%20Resgistration%20Form.pdf
https://www.surveymonkey.com/r/D7X6M37
https://propertytax.dor.wa.gov/Documents/Chapter%205%20-%20PPT%20Handout.pdf
https://propertytax.dor.wa.gov/Documents/OVERVIEW.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%205%20-3%20-%20Cost%20Approach%20Example.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%205%20-4%20-%20Cost%20Approach%20Answer.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%205%20-5%20-%20Sales%20Comparison%20Example.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%205%20-6%20-%20Sales%20Comparison%20Answer.pdf
https://propertytax.dor.wa.gov/Documents/Local%20Government%20Partnership%20Spring%20Meeting.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%205%20-8%20-%202023%20Exercise%20Answers.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%206%20-%20Revaluation%20and%20Mass%20Appraisal%20-%20Student%20Version.pdf
https://propertytax.dor.wa.gov/Documents/San%20Juan%20County.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%208%20-%20PPT%20Handout.pdf
https://dor.wa.gov/sites/default/files/2022-02/PersProp.pdf?uid=64244ae91dacf
https://dor.wa.gov/sites/default/files/2022-02/PersProp.pdf?uid=64244ae91dacf
https://dor.wa.gov/taxes-rates/property-tax/personal-property-valuation-guidelines
https://dor.wa.gov/taxes-rates/property-tax/personal-property-valuation-guidelines
https://dor.wa.gov/sites/default/files/2022-02/PersonalPropertyManual.pdf?uid=64244e820b1d2
https://dor.wa.gov/sites/default/files/2022-02/PersonalPropertyManual.pdf?uid=64244e820b1d2
https://dor.wa.gov/sites/default/files/2022-02/MobileHomesFAQ.pdf?uid=64244e820c0fa
https://propertytax.dor.wa.gov/Documents/Fundamentals%20of%20Assessor%20Office.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010.0%20PPT%20Handout.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010.1%20Centrally%20Assessed%20Decision%20Tree.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010.2%20Centrally%20Assessed%20Apportionment%20Example.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010.3%20Pierce%20Map.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2011%20-%20CU%20&%20DFL%20Student%20Handout.pdf
https://propertytax.dor.wa.gov/Documents/2022-2023%20Wheat%20Facts.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2011%20-%20Designated%20Forestland%20Application.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2011%20-%20Farm%20and%20Agriculture%20Land%20Application.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2011%20-%20Open%20Space%20Application.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2011%20-%20Open%20Space%20Taxation%20Agreement.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2011%20%20Timberland%20Application.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2011%20-Additional%20Tax.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2011-%20Designated%20Forestland%20Removal.pdf
https://www.surveymonkey.com/r/XQVKHQP


Day 3 

Time Topic Instructor Handouts 
8:30am Welcome Alex Ball, TJ Mains - 
8:40am Chapter 12: Exemptions: 

Nonprofit, Tribal, and 
Others 

Linda Smith, Amber 
Cervantes 

• Chapter 12 PPT handout 
• Auditor List 
• Application for Property Tax Exemption 
• 2020 Tribal Special Notice 
• 2014 Loan and Rental Special Notice 
• Nonprofit Church Brochure 
• Nonprofit Public Assembly Hall Procedure 

9:10am Chapter 13: Relief  
Programs for Individuals  

Ras Roberts • Chapter 13 PPT handout 
• Program Requirements Matrix 
• Income Thresholds for Tax Years 2020-2024 
• Limited Income Deferral 
• Senior and Disabled Deferral 
• Senior and Disabled Exemption 
• Widow/Widowers of Veterans Grant Program 

9:40am Chapter 14: Boards of 
Equalization and Appeals 

Jessica Westenhiser • Chapter 14 PPT handout 
• Appeals cheat sheet 

10:40am Break All - 
10:55am Chapter 15: Property Tax 

Levy Limitations 
Diana Burch • Chapter 15 PPT handout 

• Property Tax Levy Manual 
• Levy Forms 
• Ballot Measure Requirements Guide 

11:35pm Wrap-Up Alex Ball, TJ Mains - 
12:00pm Adjourn All • Day 3 evaluation 
 
 

 

Want to be notified of  
future Property Tax trainings? 

Subscribe to the GovDelivery notification service  
by emailing dorpropertytaxeducation@dor.wa.gov. 

 
Check out our Education Program webpage too! 

 
 
 

https://propertytax.dor.wa.gov/Documents/Chapter%2012A%20-%201%20Student%20Handouts%20-%20Nonprofit%20Exemptions.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2012A%20-%202%20Auditor%20List%202023.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2012A%20-%203%20Form%2063-0001%20Application%20for%20Property%20Tax%20Exemption.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2012A%20-%204%202020%20Tribal%20Special%20Notice.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2012A%20-%205%202014%20Loan%20and%20Rental%20Special%20Notice.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2012A%20-%206%20Nonprofit%20Church%20Brochure.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2012A%20-%207%20Nonprofit%20Public%20Assembly%20Hall%20Brochure.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2013%20-%20PPT%20Handout.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010%20-3%20-%20Matrix.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010%20-4%20-%20IncomeThresholds.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010%20-5%20-%20LimitedIncomeDef.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010%20-6%20-%20SeniorDef.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010%20-7%20-%20seniorexempt.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2010%20-8%20-%20widowwidowersgrantprog.pdf
https://propertytax.dor.wa.gov/Documents/BOE%20Presentation.pdf
https://propertytax.dor.wa.gov/Documents/2001%20Basic%20BOE%20Training.pdf
https://propertytax.dor.wa.gov/Documents/Chapter%2015%20-%20PPT%20Handout.pdf
https://dor.wa.gov/sites/default/files/2022-02/LevyManual.pdf?uid=640a1b3d26a84
https://dor.wa.gov/forms-publications/forms-subject/property-tax-forms#Levy
https://dor.wa.gov/education/industry-guides/ballot-measure-requirements
https://www.surveymonkey.com/r/DQCG9D7
https://dor.wa.gov/contact/subscribe-govdelivery-get-latest-news
mailto:dorpropertytaxeducation@dor.wa.gov
https://propertytax.dor.wa.gov/Aspx/Education.aspx/

